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	LOGISTICS – Goods In T1
	Pallet Delivery Instructions



[image: image1.png]FOR ALL TAYLOR & FRANCIS GOODS BEING DELIVERED TO BOOKPOINT LTD (Unit T1).

FULL ADDRESS

Goods In (Taylor & Francis)

Bookpoint Ltd

Unit T1

200 Milton Park

Abingdon

Oxon OX14 4TA
Goods In (Unit T1)
01235 848013

Main site switchboard
01235 400400

Goods In (Unit T1) Fax
01235 848732
CONTACTS

To book in stock - ask for Goods In
(Unit T1)

RECEIVING TIMES

MON - FRI:
06.00 – 14.00

Please always telephone at the earliest opportunity to arrange a booking day and time.  The minimum acceptable notice is 24 hours although next day slots cannot be guaranteed.

NB Bookpoint Ltd cannot accept responsibility for deliveries outside these hours or for goods left without an authorised signature.  Carriers arriving without an agreed booking may be liable to significant delays or rejection.

PACKING INSTRUCTIONS
Pack in binder’s bales or cartons.  One title per pallet where possible unless otherwise agreed.  Only one title packed to a carton/parcel.  Each carton to contain a uniform quantity of copies in respect of individual titles.


BOOKPOINT PALLET (4 WAY ENTRY)


 

Maximum weight of bales/cartons, 15 kilograms.  Contents labels to be affixed to both ends of the carton showing:

	Publisher
	

	ISBN (Standard Book No)
	

	Title
	

	Carton Quantity
	
	Binding HB/PB
	

	Price  £
	
	If price on product note ‘Priced’ otherwise ‘Unpriced’


Bar coding to the EAN guidelines in accordance with Best Industry Practice.

Maximum weight of pallet and goods 800 Kg.  Maximum height of pallet and goods 48” or 1220mm.  Pallets must be 1200mm x 1000mm 4 way entry full perimeter based pallets.  Please stack each pallet as close as possible to the maximum height.

Parcels must be interlocked when stacked on pallets and must be contained within pallet area, i.e. parcels must NOT overlap pallet area.  Stacking patterns must be uniform for all pallets containing same product.

Goods and pallet must be securely wrapped or strapped to avoid movement on the pallet during transportation. 

Details on Binder pack requirements.

Paperwork

Detailed delivery notes must accompany each load and must show quantity, ISBN, and description of stock.  It is not sufficient to describe goods for example as “16 pallets books”.  Drivers must get a “Bookpoint” official signature for deliveries.  Goods will always be signed for as unexamined.

As of 1 April 1995 we reserve the right to charge suppliers £50 per pallet for each pallet delivered which does not conform to these instructions.  This cost is to cover the labour and time it takes to re-pack these pallets.
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Bottom strut must be full perimeter





Note:


Cartons to be stacked securely with no overhang beyond edges of pallet.  Maximum loaded height 48” or 1220mm including pallet.
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